Production Intern - Theatre
SUMMARY: 

Assists Popejoy Hall production staff with a variety of stage and production duties

DUTIES AND RESPONSIBILITIES: 

1. Meets, escorts, and assists touring performers as needed.

2. During shows, acts as a messenger, floater, liaison with stage managers, house manager, etc.

3. Assists with show-related catering and hospitality for touring performers and crews.

4. Updates local hospitality guide listings.

5. Coordinates with the Johnson Center for the use of those facilities by touring performers.

6. Assists with maintenance projects, research, and equipment replacement and repair.

7. Help coordinate marketing/bartering efforts that involve trade negotiations for facility enhancements or other services.

8. Researches and complies list for other theatre students to locate summer internships.

9. Other job-related duties as assigned.

KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED:
· Basic computer skills.

· Knowledge of theatre equipment.

· Ability to work evenings and weekends.

· Familiarity with theatre production practices and touring performing arts.

· Good communication and customer service skills.

· Ability to work with little supervision. 

